Gamal Mohammed Naguib 

Age: 26 
Prince Nawaf Str. 
Umm Al Hamam, Riyadh, Saudi Arabia 
Cell Phone: 0548385496 
E-mail: gmohdl987@gmail.com 



Job Objective 

• seeking a challenging position with a dynamic organization,that will take full advantage 
of my educational background, splendid experience and creative skills, as well as offer 
me the opportunity for increasing levels of responsibility and professional growth. 



Personal Description 

• I consider myself as a hardworking, ambitious and sincere person. I am enthusiastic 
about taking up new challenges in life. Friendly and joyful is what my friends would 
describe me as .Self-driven, results-oriented with a positive outlook, and a clear focus on 
high quality and business profit. A natural forward planner who critically assesses own 
performance. Mature, credible, and comfortable in dealing with senior big company 
executives. Reliable, tolerant, and determined. Empathic communicator, able to see 
things from the other person's point of view. Well presented and businesslike. 
Sufficiently mobile and flexible. Keen for new experience, responsibility and 
accountability. Able to get on with others and be a team-player. 



- Approach customers arriving at the dealership. - Assist customers with any enquiries. - 
Attempt to understand the Customers needs, price range and so on. - Provide viewings 
and discussions of appropriate vehicles within the showroom. - Draw costumer's attention 
to key features of the vehicle. - Handle the appropriate documents and arranges for a 
vehicle test drive. - Chase potential sales leads. - Contact previous customers to check 
their satisfaction with their purchase or to inquire as to whether they are looking for a 
new vehicle. 

• Accountant. Green Valley Co. for Contracting, Egypt, Mohandessin, Giza. Jun 2009 - 
Jul 2010 

- In-house accountant. - Handling all types of accounts. - Project accountant. - Handling 




all aspects of finance. - Cash flow forecasting. - Project work including integration of 
company accounts to one general ledger. - Help in recruiting the right construction labor 
staff. - Preparing payment certificates for the construction labor staff on weekly bases. 



Education 

• Cairo University - Faculty of Commerce, Bachelor, Accounting, Sep 2009 

• El Amiriah Secondary School Minia, Jul 2005 



Skills 

• Language Skills - Fluent Arabic (mother tongue), with good English skills. 

• Computer Skills - IT skills, software packages, common sense, task-orientated, 
progressive, specific, office skills, outlook skills, Access, Power Point, Project 
management and keyboard skills. - IT Network skills. 

• People Skills - Team work: Supportive, facilitator, organized, coordinator, open 
minded. Leadership: Dynamic, motivator, team-builder, confidence booster, energetic. 
Customer orientation: Welcoming, friendly, caring, approachable, diplomatic, tolerant, 
adviser, counselor, co-operative. Communications: Listener, initiator, trainer, 
communicator, presenter, promoter, influencer, telephone skills. 

• Interpersonal Skills - Self confidence, positive, ambitious, opportunistic, self-starter, 
self-reliant, pleasant, proactive initiative persuasive. Trustful, personable, relationship- 
builder, dedicated, trustworthy, reliable, loyal, knowledgeable, experienced. Motivated, 
adaptable, keen, eager to learn, fast learner. Negotiator, responsive, evaluator, forward 
thinker, target-driven, able to priorities. Accurate, logical, problem-solver, detailed, 
coping under pressure, flexible, multi-skilled,and working to deadlines. 



Career Summary 

• Enrolled in a professional Business English program. Commerce graduate, Accounting 
major, with additional coursework in sales and customer service. 

• Experienced in working with people and maintaining positive relationships with 
customers. 

• Experienced in working in the FCMG, Information Technology, Computer Hardware 
market. 

• Skilled in numerous computer software programs including Word, Excel and Windows. 

• Excellent verbal and written communications skills; fluent in Arabic and good in 
English. Able to work independently or in a team work with efficiency. 



Licenses and Certification 

• English for Business May 2010 
AUC - American University in Cairo 

• Microsoft Office Certificate ( Excel - Word - Power Point ) from Beni suef 
University 

• More than 3 years of experience working as accountant in Mejdaf Trading group. 



